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NOTIFICATION - 1

CENSUS REPORT AND STATISTICAL DATA
FORTHE YEAR 2019

Dear Reverend Fathers and Sisters,

The Annual Census Report and Statistical Data for the year 2019
of our parishes and institutions are to be prepared, so as to cover the
period from January 1 to December 31, 2019.

You are requested to send this report and also the copies of the
Registers of Baptisms, Marriages and Deaths of the year 2019 to our
Curia before February 29, 2020. Since the copies of the registers of
Baptisms, Marriages and Deaths are to be kept for many years in the
Archdiocesan Archives, please do not send the Photostat or carbon
copies. The carbon and Photostat copies will fade away in a years’
time.

Printed forms of Census and Registers are available in
our Archdiocesan Curia.

May I request you to pay special attention in sending the reports
in due time so that we can send the same to Rome on time.

Yours devotedly in Christ Jesus,

Ermakulam & Joseph Kalathiparambil
01-01-2020 Archbishop of Verapoly
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NOTIFICATION - 2

GUIDELINES FOR ACCOUNTING AND INCOME TAX MATTERS

| ACCOUNTING BILLS & VOUCHERS

All the income shall be supported by proper receipts or other
evidences. When any donation is received from any source or any
payment is received from Curia, then proper receipt shall be given.
Similarly, when donation is given to a Church or Institution, then their
receipt shall be obtained and getting a voucher signed is not enough.

Vouchers / bills of smaller amounts relating to similar type of
expenditure can be clubbed and accounted. In such instances, these
amounts should be written on a voucher and the total only needs to be
accounted. This group total shall not exceed Rs. 10,000 if paid
in cash. Counting register shall be maintained for box collection,
offerings, Sunday collections etc and it shall be signed by the counting
committee member. This suggestion is based on the questions often
raised by the Income Tax Officers at the time of verification of Books
regarding the authenticity of this income.

For all payments, voucher shall be signed by the person who
receive money. Voucher shall be numbered. Receipt number and
voucher number must be entered in the account book.

Purchase of material, equipment, etc. shall be supported by
proper bill or Invoice. Estimate or Proforma Invoice is not allowed.
Because, these will be unaccounted sales of the seller.

When any major building construction is carried out and ifit is
entrusted to a Contractor, the following are to be done.

1 There must be an estimate prepared by an engineer.

2 A work order to be issued to the contractor before
commencement of work.

3 The work shall be supervised by an engineer.

4 When part bill or final bill is submitted by the contractor, this
shall be verified and approved by the engineer, because an
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engineer is the competent person regarding construction
activities.

Income Tax to be deducted from every payment to the
contractor. Contractors PAN card copy to be taken.

If the contractor is charging GST in his bill/invoice, his GST
number must be in the bill.

Keeping of Books of Accounts

Accounting shall be carried out on a regular basis. It shall not be
postponed to the end of the year. Cash balance as per books
must be cross checked periodically with actual cash in hand.
Accounting of each quarter shall be finished before the close of
next month. Other wise accounting will not be completed in time.
Accounts must be ready by the end of June. Then only auditing
can be completed and Income Tax Returns filed before the end
of September. If it could not be filed in time, all the expenditure
will be disallowed and Income Tax has to be paid on the gross
income. So last minute rush must be avoided.

IncoME Tax RULES

3.

12A Registration and PAN

Ifany church has PAN number, but not having 12A registration
or not applied for registration, then there is every chance that
they may get notice from the Income Tax Officer. If notice is
received, they will be assessed as an "Association of Persons"
and will have to pay income tax at the rate of 30%.

Cash payments to one person shall not exceed Rs. 10,000 ina
day. All payments exceeding this amount shall be by account
payee cheque or bank transfer only. If cash paid above 10,000,
then these payments will not be allowed and Income Tax has to
be paid on this amount. A/c payee cheque means cheque is
crossed on the left top corner. In such cases, the person will not
get cash directly from the bank account of the Church, but he
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has to deposit the cheque in his own bank account and he can
withdraw cash from his own bank account.

In all cases where TDS has not been deducted from applicable
payments, then 30% of the payments will become taxable.
For example: If Rs.10 Lakhs given to a contractor with out
deducting TDS, then 30% @ Rs. 3 Lakhs will be taken as
taxable income and have to pay tax on this amount.

Receiving and repayment of Loan from any person by cash shall
be limited to Rs. 19,999. At any time cash loan oustanding
shall not be Rs. 20,000 or more from a person. Penalty for
contavention of the above is equal to the amount accepted in
cash. So be careful in taking loan from parishioners or Parish
Priest by cash.

Accepting cash otherwise than Loan or Deposit:-

Receiving cash is limited to less than Rs. 2 Lakhs from a person.
ie. Upto Rs. 1,99,999 only. Penalty for contavention of the above
is equal to the amount accepted. If any person is giving donation
of Rs. 2 lakh or more, do not accept cash, it shall be by account
payee cheque only.

Receiving on account of sale of immovable property shall be by
Alc payee cheque/DD/ bank ransfer only. Here also penalty is
equal to the amount accepted in cash.

The due date of filing Income tax return is 30th September. So
accounts has to be produced for auditing before 30th June. After
filing Income tax Return, the acknowledgement has to be signed
by the parish priest and send to Income Tax office with in 120
days. If it is not reached there within that date, the filing will
lapse. In the return, Name and PAN of the signatory (parish
priest) has to be given. This is for identifying the signatory.
So parish priest must have PAN number. If return is not filed
with in due date, expenditure will not be allowed and hence tax
has to be paid on the total receipt.
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85% of the income has to be spent in the year itself.

If 85% of the income could not be spent during the year, it can
be carried over to next year or can be accumulated for any
specific purpose. But this has to be intimated to the Income tax
officer before 30th September following the year end.
Otherwise income tax has to be paid on this unspend amount.
This intimation is to be filed online and hence parish priest must
take Digital Signature. Amount kept for specific purpose shall be
kept in Fixed Deposit.

Corpus Donation (donation for creating an asset):- This
donation has to be utilised for creating an Asset such as Land,
Building etc. This donation cannot be spent for day to day
expenditure. Ifit is for creating a Fund, then it shall be kept in
Fixed Deposit. The Donor shall give a letter intimating the
purpose for which the amount is being given.

Deposit or Investment of funds of the church shall be in the
approved forms as below.

1. Scheduled banks or Cooperative Society carrying on the
business of Banking.

2. Post Office Deposits.

3. Investments in Mutual Funds, Unit Trust of India.“But,
Investment in any Trust, Chitty or other societies are not
allowed. If this rule is violated, the church will not get
Income Tax exemption. The Commissioner of Income
Tax may cancel 12A registration.

Schools and Colleges

If the total income is up to 1 crore, then it is fully exempted

under Income Tax Act provided the school / college is recognised by
Government and is without profit motive and for students irrespective
of cast, creed and culture. Even ifiit is fully exempted, they will have to
file Income Tax Return every year. If total income exceeds Rs. 1 Crore,
then they will have to take 12A registration.
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“Guidelines for Income Tax Deduction ( TDS )

from the following payments.

1. Income Tax

Rate applicable for Financial Year 2019 - 2020

Section

Item

Rate of Tax

194 C

Payment to Contractors for any work.

(Deduct tax only if the contract
amount exceeds Rs. 30,000 or if ag-
gregate of all contracts to any per-
son exceeds Rs. 1,00,000 in a year)
Contract also includes all type of
works such as printing work, secu-
rity contract, catering, advertising etc.
“No TDS on GST included in the Bill

1% if the PAN card is in
the individual name of the
contractor.

2% if the PAN card is in
the name of the Firm or
Company.

194 H

Payment of commission or Brokerage.

5% if payment in a year
excceds Rs. 15,000

194 1

Payment of rent exceeding
Rs. 2,40,000 in a year on Machinery
or Equipment.

Payment of rent exceeding Rs.
2,40,000 in a year on land, Building
or furniture.

2%

10%

194 ]

1) Payment of Professional charges
Architects fee/ Consulting fee /
Advocates fee, Audit fee etc,

2) Payment for acquiring a software
ifamount exceeds Rs. 30,000 “No
deduction if tax already
deducted on earlier transfer and
a Declaration obtained from
seller along with PAN

10%

10%

194 A

Payment of Interest exceeding
Rs. 5,000

10%

194 B

Payment exceeding Rs.10,000 by way
of Lottery, Crossword Puzzle, Game
of any sort.

“If payment in kind, make sure that
the recepient pays tax.

30%
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Remitting of TDS deducted and filing TDS returns:

1. For this purpose, church must have Tax Deduction Number
(TAN). Application shall be filed to get TAN number. Remitting
TDS is using this number.

2. Taxtobe deducted from every payment.

3. Ifthe payee does not have PAN Number, the rate of deduction
15 20% or the applicable rate which ever is higher.

4. Remit the tax deducted to Govt. with in 7 days from the end of
the month.

5. Interestat 1.5% per month for delayed remittance.

6.  Quarterly return to be submitted after TDS deduction.

7. Duedates of quarterly returns - July 31, October 31, January 31
& May 31.

8. Penalty for delay in filing Quarterly return is Rs. 200 per day.

9. Certificate of Tax Deduction to be given with in 15 Days of filing
quarterly returns.

10. Iftaxisto be deducted from any person, take a copy of their
PAN card. This is required for filing TDS returns.
For any query, please contact:

K. T. Antony, Chartered Accountant
Mobile no. 9895025337, 8089135219
Emakulam ¥ Joseph Kalathiparambil

01.01.2020 Archbishop of Verapoly
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CASUS
January 2020

Joboy, a catholic man married to Sheila a catholic woman. They
civilly divorced after begetting four children. The man was physically
abusive to his wife and children during the time they lived together.
After many years of their separation the catholic woman approached
her parish priest to receive Holy Communion but he refused it and
advised that her marriage should be declared null and void in the
ecclesiastical court.

1. Do youthink that the action of the parish priest is correct?

2. May adivorced Catholic who has not married receive Holy
Communion?

Unfortunately, many Catholics think that if they have divorced,
even though they have not remarried outside of the church, they are
excommunicated and thus excluded from the reception of Holy
Communion.

A belief to the contrary is usually rooted in one of two
misconceptions: first that a divorced person is excommunicated and so
cannot receive Holy Communion; or second, that divorce negatively
affects one’s status in the Church and so, without a declaration of nullity,
one cannot receive Holy Communion. Both misconceptions are false.

The distinction between being divorced, and divorced and
remarried outside the Church was lost in most people’s minds. Divorce
became synonymous with excommunication despite the fact that no
one incurred this penalty for a divorce. The law is clear: the divorced
Catholic is not excommunicated and is free to receive Holy
Communion.

In addition, some individuals think they need a declaration of
nullity after a divorce in order to receive Holy Communion. This is not
a case either. Divorce only impacts upon one’s status in civil law; it has
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no impact upon one’s status in church law. The state dissolves the civil
contract of marriage with divorce, thus rendering the parties’ civil law
status as single. However, the church holds that a marriage is a valid
union until proven otherwise in a church court. A divorced couple remains
married to each other in the church, though they are obviously living
apart after their civil divorce. The status in church law remains that of
married persons.

Since the divorce does not impact upon one’s status in the Church
law, a divorced person is free to approach the Eucharist. In fact, anyone
who is divorced should be encouraged to find strength through the
reception of Holy Communion. Such a person has probably lived
through some traumatic experiences and, most likely, a painful
separation from his or her spouse.

So as long as a divorced person has not remarried outside of the
church and he or she is not conscious of any mortal sin, that person can
and should go to Holy Communion.

Canon for Study
Canon 221, §3.
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